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1. Introduction 

The Content Management System ό/a{ύ ƛǎ ȅƻǳǊ ǿŀȅ ƻŦ ǳǇŘŀǘƛƴƎ ŀƴŘ ƳŀƴŀƎƛƴƎ ȅƻǳǊ ǎŎǊŜŜƴǎΩ 

contents. Through it you can upload media to our secure server, arrange your media in various 

interactive layouts, schedule touch playlists, and remotely send them to your screen.  

 

LŦ ȅƻǳ ƘŀǾŜ ŀƴ ŀŘƳƛƴƛǎǘǊŀǘƻǊǎΩ ŀŎŎƻǳƴǘ ȅƻǳ Ŏŀƴ ŀƭǎƻ ƳŀƴŀƎŜ ŀƴŘ ŎƻƴǘǊƻƭ ȅƻǳǊ ǳǎŜǊ ŀŎǘƛǾƛǘƛŜǎ ŀƴŘ 

privileges. 

 

NOTE: Before using the CMS please set up your screen by following the installation steps in the 

Hardware User Manual. If you do not want to mount your screen you must at least connect the 

power lead (or Ethernet cable using Power-over-Ethernet) and ensure it is connected to your 

network via LAN or Wi-Fi. 

1.1 Logging In 

To log in to the CMS begin by launching a web browser, we recommend Google Chrome however 

most popular browser should be compatible, then go to www.mysignageportal(dot)com and click 

ά[ƻƎƛƴέ ŦǊƻƳ ǘƘŜ ǘƻǇ ƴŀǾƛƎŀǘƛƻƴ ƳŜƴǳΦ bŜȄǘΣ ŜƴǘŜǊ ǘƘŜ ǳǎŜǊƴŀƳŜ ŀƴŘ ǇŀǎǎǿƻǊŘ ǘƘŀǘ ȅƻǳ ǿŜǊŜ 

provided with when you received your screen along with the security code. If you do not have any 

login details please contact your supplier and they will provide you with a username and password. 

 

http://www.mysignageportal(dot)com/
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Once you have logged in you will be greeted by an overview of your screens. If you have connected 

yours screens to the internet as per the installation instructions in the Hardware User Manual next 

ǘƻ άtƭŀȅƛƴƎέ ƛƴ ȅƻǳǊ tƭŀȅŜǊ {ǘŀǘǳǎ ŀǊŜŀ ȅƻǳ ǎƘƻǳƭŘ ǎŜŜ ǘƘŜ ƴǳƳōŜǊ ƻŦ ǎŎǊŜŜƴǎ ǘƘŀǘ ȅƻǳ ƘŀǾŜ 

connectedΦ LŦ ǘƘŜǊŜ ŀǊŜ ŀƴȅ ǎŎǊŜŜƴǎ άhŦŦƭƛƴŜέ ƻǊ άhŦŦƭƛƴŜ нпƘǊǎҌέ ǇƭŜŀǎŜ ŎƘŜŎƪ ǘƘŀǘ ǘƘŜȅ ŀǊŜ 

ŎƻǊǊŜŎǘƭȅ ŎƻƴƴŜŎǘŜŘ ǘƻ ǘƘŜ ƛƴǘŜǊƴŜǘΦ LŦ ȅƻǳǊ ǎŎǊŜŜƴǎ ŀǇǇŜŀǊ ƴŜȄǘ ǘƻ ά¦ƴƪƴƻǿƴέ ǇƭŜŀǎe contact your 

supplier to make sure your screens have been added to your account. 
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2. System Operation  

2.1 Touch (Top Menu) 

Here is where you control the content that is sent to each screen, how it looks and when it will 

display. You must first create your Touch Playlist to structure the layout of your content zones then 

assign media to your zones. You can then schedule Touch Playlists these to display whenever you 

like.  

2.1.1 Touch (Touch Playlists) 

This section allows you to create your own touch content, using images, videos, static text, 

scrolling text and websites, across multiple pages. You can also display the time date and local 

weather. 

 

The following example is for a simple Touch Playlist that includes all of the tools available and will 

help you familiarise yourself with the creation process. None of the elements are essential as long 

as you have at least one video zone (which can also house images) the Touch Playlist will function. 

You can download all of the resource files for this Touch Playlist by CLICKING HERE.  

 

https://dl.dropboxusercontent.com/u/25358836/Touch%20CMS%20Resources.zip


My Signage Portal Touch Software User Manual 

 

Page 5 

Setting the Touch Playlist Structure 

Begin by hovering over the άTouchέ ƛŎƻƴ ƻƴ ǘƘŜ Top Menu then click on άTouchέ.  

To create your Touch Playlist, bŜƎƛƴ ōȅ ŎƭƛŎƪƛƴƎ ǘƘŜ άbŜǿέ ōǳǘǘƻƴΦ 
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! άbŜǿ ¢ƻǳŎƘέ ōƻȄ ǿƛƭƭ ƴƻǿ ŀǇǇŜŀǊΦ DƛǾŜ ȅƻǳǊ ¢ŜƳǇƭŀǘŜ ŀ ƴŀƳŜ ŀƴŘ ŎƘƻƻǎŜ ŀ ǊŜǎƻƭǳǘƛƻƴΦ LŦ ȅƻǳ 

ŀǊŜ ŎǊŜŀǘƛƴƎ ŀ tƻǊǘǊŀƛǘ ¢ŜƳǇƭŀǘŜ ǘƘŜƴ ǎŜƭŜŎǘ ά±ŜǊǘƛŎŀƭέΣ ƛŦ ȅƻǳ ŀǊŜ ŎǊŜŀǘƛƴƎ ŀ ƭŀƴŘǎŎŀǇŜ ¢ŜƳǇƭŀǘŜ 

ǘƘŜƴ ǎŜƭŜŎǘ άIƻǊƛȊƻƴǘŀƭέΦ hƴŎŜ ȅƻǳ ƘŀǾŜ ŘƻƴŜ ǘƘƛǎ ŎƭƛŎƪ άhYέΦ 

NOTE: Please ensure that the resolution of your Touch Playlist ƳŀǘŎƘŜǎ ά{ŎǊŜŜƴ aƻŘŜέ 

(orientation) that has been set on your screen. 

You will now see a Touch Playlist design interface and can begin creating your interactive content. 
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You will notice that in the top left hand corner of the interface there is a list of Tools. These are the 

elements that you need to create your content, they are as follows: 

 

.ŜƎƛƴ ōȅ ǎŜǘǘƛƴƎ ŀ ά¢ƛƳŜƻǳǘέ ǇŜǊƛƻŘ by clicking on the Touch Playlist name on the Directory Tree 

on the top right-hand corner of the interface.  

 

NOTE: This is so that if nobody interacts with the screen for a set duration the screen will 

ŀǳǘƻƳŀǘƛŎŀƭƭȅ ŜƛǘƘŜǊ ǊŜǾŜǊǘ ǘƻ ǘƘŜ άIƻƳŜέ ǇŀƎŜ ƻŦ ȅƻǳǊ ¢ƻǳŎƘ tƭŀȅƭƛǎǘ όōȅ ǎŜƭŜŎǘƛƴƎ ά9ƴǘŜǊ ǇǊƻƧŜŎǘ 

9ƴǘǊŀƴŎŜέύ ƻǊ ŀǳǘƻƳŀǘƛŎŀƭƭȅ ƭƻŀŘ ŀ ƴƻƴ-ǘƻǳŎƘ tƭŀȅƭƛǎǘ ŀǎ ŀ ǎŎǊŜŜƴǎŀǾŜǊ όōȅ ǎŜƭŜŎǘƛƴƎ ά9ƴǘŜǊ 

{ŎǊŜŜƴǎŀǾŜǊέύΦ LŦ ȅƻǳ ŘƻƴΩǘ ǿŀƴǘ ŜƛǘƘŜǊ ŀŎǘƛƻƴ ǘƻ ǘŀƪŜ ǇƭŀŎŜ ǇƭŜŀǎŜ ǎŜƭŜŎǘ άbƻ ŀŎǘƛƻƴέΦ 
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wŜƴŀƳŜ ȅƻǳǊ IƻƳŜ ǇŀƎŜ ǘƻ άIƻƳŜέ ōȅ ǊƛƎƘǘ-clicking on thŜ ǇŀƎŜ ƴŀƳŜ ǘƘŜƴ ǎŜƭŜŎǘƛƴƎ άwŜƴŀƳŜέΦ 

Next, create a new page by right-ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ά5ƛǊŜŎǘƻǊȅέ ƴŀƳŜ ǘƘŜƴ ǎŜƭŜŎǘƛƴƎ άbŜǿ !ǊŜŀέ ǘƘŜƴ 

άtŀƎŜέΦ 

 



My Signage Portal Touch Software User Manual 

 

Page 9 

wŜƴŀƳŜ ǘƘƛǎ ƴŜǿ ǇŀƎŜ ǘƻ ά²ŜōǎƛǘŜέ ōȅ ǊƛƎƘǘ-ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ǇŀƎŜ ƴŀƳŜ ǘƘŜƴ ǎŜƭŜŎǘƛƴƎ άwŜƴŀƳŜέΦ 

Next, create a new page by right-ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ά5ƛǊŜŎǘƻǊȅέ ƴŀƳŜ ǘƘŜƴ ǎŜƭŜŎǘƛƴƎ άbŜǿ !ǊŜŀέ ǘƘŜƴ 

άtŀƎŜέΦ 
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wŜƴŀƳŜ ǘƘƛǎ ƴŜǿ ǇŀƎŜ ǘƻ άDŀƭƭŜǊȅмέ ōȅ ǊƛƎƘǘ-ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ǇŀƎŜ ƴŀƳŜ ǘƘŜƴ ǎŜƭŜŎǘƛƴƎ άwŜƴŀƳŜέΦ 
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Home Page 

Gƻ ōŀŎƪ ǘƻ ȅƻǳǊ άIƻƳŜέ ǇŀƎŜ ōȅ ǎŜƭŜŎǘƛƴƎ ƛǘ ƻƴ ǘƘŜ 5ƛǊŜctory Tree on the top right-hand corner of 

the interface. Then right-click anywhere in the ƭŀǊƎŜ ōƭŀŎƪ ŀǊŜŀ ŀƴŘ ǎŜƭŜŎǘ ά/ƻƴǘŜƴǘέΦ 

/ƭƛŎƪ άLƳŀƎŜέΦ LŦ ȅƻǳ ƘŀǾŜ ŀƭǊŜŀŘȅ ǳǇƭƻŀŘŜŘ ȅƻǳǊ ƛƳŀƎŜǎ ǇƭŜŀǎŜ ǎŜƭŜŎǘ ǘƘŜ ƛƳŀƎŜ ȅƻǳ ǿŀƴǘ ǘƻ ǎŜǘ ŀǎ 

ǘƘŜ ōŀŎƪƎǊƻǳƴŘ ŦƻǊ ȅƻǳǊ άIƻƳŜέ ǇŀƎŜ όάƘƻƳŜ-ōƎΦƧǇƎέ ƛƴ ǘƘŜ ǊŜǎƻǳǊŎŜ ǇŀŎƪύ, ŎƭƛŎƪ άhYέ, then click 

ǘƘŜ ά·έ ƛƴ ǘƘŜ ǘƻǇ ǊƛƎƘǘ-hand cornerΦ LŦ ȅƻǳ ƘŀǾŜƴΩǘ ǳǇƭƻŀŘŜŘ ȅƻǳǊ ƛƳŀƎŜ ŎƭƛŎƪ ǘƘŜ ά¦ǇƭƻŀŘέ ōǳǘǘƻƴΦ 
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An upload box will now appear. To begin uploadiƴƎ ŦƛƭŜǎ ǇƭŜŀǎŜ ŎƭƛŎƪ ά!ŘŘ CƛƭŜέΦ 

You can now browse through your files and select the images you wish to upload. LŦ ȅƻǳ ƘŀǾŜƴΩǘ 

already then at this stage you may want to upload all of the images from the resource pack. 

NOTE: Please see section 3.2.1 for supported media formats. 

Once you haǾŜ ǎŜƭŜŎǘŜŘ ǘƘŜ ƛƳŀƎŜ ŦƛƭŜ ȅƻǳ ǿƛǎƘ ǘƻ ǳǇƭƻŀŘ ŎƭƛŎƪ άhǇŜƴέ ƛƴ ǘƘŜ ōǊƻǿǎŜǊ ǿƛƴŘƻǿΦ 
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¸ƻǳ ǿƛƭƭ ƴƻǿ ƘŀǾŜ ŀ ƭƛǎǘ ƻŦ ŀƭƭ ǘƘŜ ƛƳŀƎŜǎ ȅƻǳ ǎŜƭŜŎǘŜŘ ǘƻ ǳǇƭƻŀŘΦ /ƭƛŎƪ ǘƘŜ ά¦ǇƭƻŀŘέ ōǳǘǘƻƴ ŀƴŘ 

wait until they have all finished uploading. You can track the progress of each file by the loading 

bar underneath the file name. 

This should now be added to the list of all the images you have uploaded. To upload the rest of 

ȅƻǳǊ ƳŜŘƛŀ ǇƭŜŀǎŜ ǊŜǇŜŀǘ ǘƘƛǎ ǇǊƻŎŜǎǎ ƻǊ ǊŜŦŜǊ ǘƻ ǘƘŜ άaŜŘƛŀέ ǎŜŎǘƛƻƴ ƻŦ ǘƘŜ Ƴŀƛƴ /a{ {ƻŦǘǿŀǊŜ 

User Manual. {ŜƭŜŎǘ ǘƘŜ ƛƳŀƎŜ ǘƘŀǘ ȅƻǳ Ƨǳǎǘ ǳǇƭƻŀŘŜŘ ŀƴŘ ŎƭƛŎƪ άhYέΦ 
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bŜȄǘΣ ǇƭŀŎŜ ŀƴ ŜƳǇǘȅ ά.ǳǘǘƻƴέ ȊƻƴŜ ƻǾŜǊ ǘƘŜ ŀǊŜŀ ƳŀǊƪŜŘ ά±ƛǎƛǘ ²ŜōǎƛǘŜέ ƻƴ ǘƘŜ ōŀŎƪƎǊƻǳƴŘ 

image. ¢ƘŜ .ǳǘǘƻƴ ¢ƻƻƭ Ŏŀƴ ōŜ ŦƻǳƴŘ ƛƴ ǘƘŜ ά¢ƻƻƭέ ǎŜŎǘƛƻƴ ƛƴ ǘƘŜ ǘƻǇ ƭŜŦǘ ƘŀƴŘ ŎƻǊƴŜǊ ƻŦ ǘƘŜ 

interface: 

 

You can then size and position accordingly the zone using the handles.  

 

bƻǿ ȅƻǳ Ŏŀƴ ǎŜǘ ŀƴ ά!Ŏǘƛƻƴέ ŦƻǊ ǘƘƛǎ ōǳǘǘƻƴΦ ¢ƘŜ ǇƻǘŜƴǘƛŀƭ ƻǇǘƛƻƴǎ ŀǊŜ ŀǎ ŦƻƭƭƻǿǎΥ 

¶ Run APP ς if you have your own Android compatible application you can run this within 

your Touch Playlist. 

¶ Jump to The Touch ς if you have a different Touch Playlist that you want to link to you can 

choose this option. 

¶ Jump to The Page ς if you want to link to a page with the same Touch Playlist. 

¶ Play in Media Zone ς if you want to display a piece of media in an άImageέ or άVideoέ zone 

ƻƴŎŜ ǘƘƛǎ ōǳǘǘƻƴ ƛǎ ǇǊŜǎǎŜŘΤ ƭƛƪŜ ŀ άtƭŀȅέ ōǳǘǘƻƴΦ 

¶ Open Website ς if you do not wish to create a separate bespoke page for your website you 
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can choose this option. 

tƭŜŀǎŜ ŎƘƻƻǎŜ άWǳƳǇ ǘƻ ¢ƘŜ tŀƎŜέ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ǘƘŜ ά¢ŀǊƎŜǘέ ŦƛŜƭŘ ŀƴŘ ǘƛŎƪ ǘƘŜ ŎƘŜŎƪōƻȄ ƴŜȄǘ ǘƻ 

ά²ŜōǎƛǘŜέΣ ǘƘŜƴ ŎƭƛŎƪ άhYέΦ 

bŜȄǘΣ ǇƭŀŎŜ ŀƴ ŜƳǇǘȅ ά.ǳǘǘƻƴέ ȊƻƴŜ ƻǾŜǊ ǘƘŜ ŀǊŜŀ ƳŀǊƪŜŘ άhǇŜƴ DŀƭƭŜǊȅέ ƻƴ ǘƘŜ ōŀŎƪƎǊƻǳƴŘ 

image. 

 



My Signage Portal Touch Software User Manual 

 

Page 16 

aŀƪŜ ǎǳǊŜ ǘƘŜ ά!Ŏǘƛƻƴέ ƛǎ ǎŜǘ ǘƻ άWǳƳǇ ǘƻ ¢ƘŜ tŀƎŜέ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ǘƘŜ ά¢ŀǊƎŜǘέ ŦƛŜƭŘ ŀnd tick the 

ŎƘŜŎƪōƻȄ ƴŜȄǘ ǘƻ άDŀƭƭŜǊȅмέΣ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ άhYέΦ 

¢ƻ ǎŜǘ ǳǇ ȅƻǳǊ ά±ƛŘŜƻέ ȊƻƴŜ begin by clicking on the Video Tool. 
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Then size and position your video zone accordingly using the handles. 

Next, right-ŎƭƛŎƪ ƻƴ ǘƘŜ ά±ƛŘŜƻέ ȊƻƴŜ ŀƴŘ ǎŜƭŜŎǘ ά/ƻƴǘŜƴǘέ ǘƘŜƴ ŎƭƛŎƪ άLƳŀƎŜέΦ ¢ƘŜƴ select the 

image you want to use as a placeholder when the vidŜƻ ƛǎƴΩǘ ǇƭŀȅƛƴƎ ŀƴŘ ŎƭƛŎƪ άhYέ 

όάǇƭŀŎŜ-holder-ƛǊƻƴΦƧǇƎέ ƛƴ ǘƘŜ ǊŜǎƻǳǊŎŜ ǇŀŎƪύ. 

bh¢9Υ LŦ ȅƻǳ ǿƻǳƭŘ ƭƛƪŜ ŀ ±ƛŘŜƻ ǘƻ Ǉƭŀȅ ƘŜǊŜ ŀǳǘƻƳŀǘƛŎŀƭƭȅ ǇƭŜŀǎŜ ǎŜƭŜŎǘ ά±ƛŘŜƻέ ƛƴstead of 

άLƳŀƎŜέ ŀƴŘ ŎƘƻƻǎŜ ȅƻǳǊ ǾƛŘŜƻ ŦƛƭŜΦ ¸ƻǳ Ŏŀƴ ŀƭǎƻ ŎƘŀƴƎŜ ǘƘŜ άaƻŘeέ ŦǊƻƳ ά[ƛǾŜέ ǘƻ άhƴ 

5ŜƳŀƴŘέ ƛŦ ȅƻǳ ǿŀƴǘ ǘƻ ŘƛǎǇƭŀȅ ƳǳƭǘƛǇƭŜ ǇƛŜŎŜǎ ƻŦ ƳŜŘƛŀ ƛƴ ŀ ǘƘǳƳōƴŀƛƭ ƎŀƭƭŜǊȅΦ 



My Signage Portal Touch Software User Manual 

 

Page 18 

As well as setting empty button zones over an existing image you can also assign an image to a 

ōǳǘǘƻƴ ȊƻƴŜΦ tƭŀŎŜ ŀƴƻǘƘŜǊ ά.ǳǘǘƻƴέ ǳƴŘŜǊƴŜŀǘƘ ǘƘŜ ά±ƛŘŜƻέ ȊƻƴŜ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ά.ǳǘǘƻƴ LƳŀƎŜέ ǘƻ 

assign an image to this Button zone. 

hƴŎŜ ȅƻǳ ƘŀǾŜ ǎŜƭŜŎǘŜŘ ȅƻǳǊ ƛƳŀƎŜ ŎƭƛŎƪ άhYέ όάǇƭŀȅ-ōǳǘǘƻƴΦǇƴƎέ ƛƴ ǘƘŜ ǊŜǎƻǳǊŎŜ ǇŀŎƪύΦ 
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You must now resize your Button zone to match the size of your artwork. You can use the handles 

ƻǊ ƛŦ ȅƻǳ ǿŀƴǘ ǘƻ ōŜ ǇǊŜŎƛǎŜ ȅƻǳ Ŏŀƴ ŀƭǎƻ ŎƘŀƴƎŜ ǘƘŜ ǎƛȊŜ ƻŦ ǘƘŜ ȊƻƴŜ ƛƴ ǘƘŜ άtǊƻǇŜǊǘƛŜǎέ ǎŜŎǘƛƻƴ ǎƻ 

that it is exactly the same size as your artwork. 

bƻǿ ŎƘŀƴƎŜ ǘƘŜ ά!Ŏǘƛƻƴέ ƻŦ ǘƘƛǎ ōǳǘǘƻƴ ǘƻ άtƭŀȅ ƛƴ aŜŘƛŀ ½ƻƴŜέ ŀƴŘ ŎƘŀƴƎŜ ǘƘŜ ά¢ŀǊƎŜǘέ ǘƻ ǘƘŜ 

ǾƛŘŜƻ ȊƻƴŜΦ /ƭƛŎƪ ǘƘŜ άtƭŀȅ aŜŘƛŀέ ŦƛŜƭŘΣ ǎŜƭŜŎǘ ǘƘŜ ǾƛŘŜƻ ǘƘŀǘ ȅƻǳ ǿŀƴǘ ǘƻ Ǉƭŀȅ ŀƴŘ ŎƭƛŎƪ άhYέ 

όάtƘƻŜƴƛȄ DƻƭŘ ŦǊƻƳ Wa[ΦŀǾƛέ ƛƴ ǘƘŜ ǊŜǎƻǳǊŎŜ ǇŀŎƪύΦ 
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!ǎ ǿŜƭƭ ŀǎ ƘŀǾƛƴƎ ŀ ǎŜǇŀǊŀǘŜ άtƭŀȅέ ōǳǘǘƻƴ ȅƻǳ Ƴŀȅ ŀƭǎƻ ǿŀƴǘ ǘƻ ƳŀƪŜ ǘƘŜ ŀŎǘǳŀƭ ά±ƛŘŜƻέ ȊƻƴŜ 

ƛǘǎŜƭŦ ŀ Ǝƛŀƴǘ άtƭŀȅέ ōǳǘǘƻƴ ǘƻ ŎƻƴŦƻǊƳ ǘƻ ǳǎŜǊ ōŜƘŀǾƛƻǳǊΦ ¢ƻ Řƻ ǘƘƛǎ ǇƭŀŎŜ ŀƴ ŜƳǇǘȅ ά.ǳǘǘƻƴέ ȊƻƴŜ 

ƻǾŜǊ ǘƘŜ ŀǊŜŀ ƻŦ ǘƘŜ ά±ƛŘŜƻέ ȊƻƴŜ. 

TƘŜƴ ŎƘŀƴƎŜ ǘƘŜ ά!Ŏǘƛƻƴέ ƻŦ ǘƘƛǎ ōǳǘǘƻƴ ǘƻ άtƭŀȅ ƛƴ aŜŘƛŀ ½ƻƴŜέ ŀƴŘ ŎƘŀƴƎŜ ǘƘŜ ά¢ŀǊƎŜǘέ ǘƻ ǘƘŜ 

ǾƛŘŜƻ ȊƻƴŜΦ ¢ƘŜƴ ŎƭƛŎƪ ǘƘŜ άtƭŀȅ aŜŘƛŀέ ŦƛŜƭŘΣ ǎŜƭŜŎǘ ǘƘŜ ǾƛŘŜƻ ǘƘŀǘ ȅƻǳ ǿŀƴǘ ǘƻ Ǉƭŀȅ ŀƴŘ ŎƭƛŎƪ άhYέΦ 
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bƻǿ ȅƻǳ Ŏŀƴ ŀŘŘ ǎƻƳŜ ƻǘƘŜǊ ŜƭŜƳŜƴǘǎ ǘƻ ȅƻǳǊ άIƻƳŜέ ǇŀƎŜΦ /ƭƛŎƪ ƻƴ ǘƘŜ ά5ŀǘŜέ ǘƻƻƭ ƭƻŎŀǘŜŘ ƛƴ 

the top left-hand corner of the interface. 

 

You can then position this on your interface and even change the colour, style and size. 

bŜȄǘΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ά¢ƛƳŜέ ǘƻƻƭ ƭƻŎŀǘŜŘ ƛƴ ǘƘŜ ǘƻǇ ƭŜŦǘ-hand corner of the interface. 
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You can then position this on your interface and even change the colour, style and size. 

¢ƘŜƴ ŎƭƛŎƪ ƻƴ ǘƘŜ ά²ŜŀǘƘŜǊέ ǘƻƻƭ ƭƻŎŀǘŜŘ ƛƴ ǘƘŜ ǘƻǇ ƭŜŦǘ-hand corner of the interface. 
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You can then position this on your interface and even change the colour, style and size. 

If you wanted to you could also add άStatic Texǘέ and άScrolling Textέ ȊƻƴŜǎ ǘƻ ȅƻǳǊ ǇŀƎŜ ōȅ 

ǎŜƭŜŎǘƛƴƎ ǘƘŜƳ ƛƴ ǘƘŜ ά¢ƻƻƭǎέ ǎŜŎǘƛƻƴΦ 
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Website Page 

.ŜƎƛƴ ōȅ ǎŜƭŜŎǘƛƴƎ ǘƘŜ ά²ŜōǎƛǘŜέ ǇŀƎŜ ŦǊƻƳ ǘƘŜ 5ƛǊŜŎǘƻǊȅ ¢ǊŜŜ ƻƴ ǘƘŜ ǘƻǇ ǊƛƎƘǘ-hand corner of the 

interface. 

Then right-click anywhere in the large black aǊŜŀ ŀƴŘ ǎŜƭŜŎǘ ά/ƻƴǘŜƴǘέΦ /ƭƛŎƪ άLƳŀƎŜέ ǘƘŜƴ ǎŜƭŜŎǘ 

ǘƘŜ ƛƳŀƎŜ ȅƻǳ ǿŀƴǘ ǘƻ ǎŜǘ ŀǎ ǘƘŜ ōŀŎƪƎǊƻǳƴŘ ŦƻǊ ȅƻǳǊ ά²ŜōǎƛǘŜέ ǇŀƎŜ ŀƴŘ ŎƭƛŎƪ άhYέ 

όάǿŜō-ōƎΦƧǇƎέ ƛƴ ǘƘŜ ǊŜǎƻǳǊŎŜ ǇŀŎƪύΦ. 



My Signage Portal Touch Software User Manual 

 

Page 25 

Lǘ ƛǎ ǊŜŎƻƳƳŜƴŘŜŘ ǘƻ ƘŀǾŜ ŀ άIƻƳŜέ ōǳǘǘƻƴ ƻƴ ŀƭƭ ƻŦ ȅƻǳǊ ǇŀƎŜǎ so that you can navigate back to it 

at any point. This can either be part of the background image with an empty button over the top, 

or a separate button with an image assigned to it. In this example it is part of the background 

ƛƳŀƎŜ ǎƻ ǇƭŀŎŜ ŀƴ ŜƳǇǘȅ ά.ǳǘǘƻƴέ ȊƻƴŜ ƻǾŜǊ ǘƘŜ ŀǊŜŀ ƳŀǊƪŜŘ άIƻƳŜέ ƻƴ ǘƘŜ ōŀŎƪƎǊƻǳƴŘ ƛƳŀƎŜΦ 

aŀƪŜ ǎǳǊŜ ǘƘŜ ά!Ŏǘƛƻƴέ ƛǎ ǎŜǘ ǘƻ άWǳƳǇ ǘƻ ¢ƘŜ tŀƎŜέ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ǘƘŜ ά¢ŀǊƎŜǘέ ŦƛŜƭŘ ŀƴŘ ǘƛŎƪ ǘƘŜ 

ŎƘŜŎƪōƻȄ ƴŜȄǘ ǘƻ άIƻƳŜέΣ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ άhYέΦ 
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bƻǿ ǎŜǘ ȅƻǳǊ ά²ŜōǎƛǘŜέ ȊƻƴŜΦ ¢Ƙƛǎ Ŏŀƴ ōŜ ŦƻǳƴŘ ƛƴ ǘƘŜ ά¢ƻƻƭǎέ ǎection located in the top left-hand 

corner of the interface. 

 

¢ƘŜƴ ǎƛȊŜ ŀƴŘ Ǉƻǎƛǘƛƻƴ ȅƻǳǊ ά²ŜōǎƛǘŜέ ȊƻƴŜ ŀŎŎƻǊŘƛƴƎƭȅ ǳǎƛƴƎ ǘƘŜ ƘŀƴŘƭŜǎΦ 
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Next, right-ŎƭƛŎƪ ƻƴ ǘƘŜ άWebsiteέ ȊƻƴŜ ŀƴŘ ǎŜƭŜŎǘ ά/ƻƴǘŜƴǘέ ǘƘŜƴ ŎƭƛŎƪ άWeb pageέΦ ¢ƘŜƴ copy and 

paste the URL of yƻǳǊ ǿŜōǎƛǘŜ ƛƴǘƻ ǘƘŜ ά¦w[έ ŦƛŜƭŘΣ ǎŜǘ ǘƘŜ ŘǳǊŀǘƛƻƴ ǘƻ о ƘƻǳǊǎ ŀƴŘ ŎƭƛŎƪ άhYέΦ 
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Gallery Pages 

.ŜƎƛƴ ōȅ ǎŜƭŜŎǘƛƴƎ ǘƘŜ άDŀƭƭŜǊȅмέ ǇŀƎŜ ŦǊƻƳ ǘƘŜ 5ƛǊŜŎǘƻǊȅ ¢ǊŜŜ ƻƴ ǘƘŜ ǘƻǇ ǊƛƎƘǘ-hand corner of the 

interface. 

Then right-click anywhere in the large black area ŀƴŘ ǎŜƭŜŎǘ ά/ƻƴǘŜƴǘέΦ /ƭƛŎƪ άLƳŀƎŜέ ǘƘŜƴ ǎŜƭŜŎǘ 

ǘƘŜ ƛƳŀƎŜ ȅƻǳ ǿŀƴǘ ǘƻ ǎŜǘ ŀǎ ǘƘŜ ōŀŎƪƎǊƻǳƴŘ ŦƻǊ ȅƻǳǊ άGalleryέ ǇŀƎŜs ŀƴŘ ŎƭƛŎƪ άhYέ 

όάƎŀƭƭŜǊȅ-ōƎΦƧǇƎέ ƛƴ ǘƘŜ ǊŜǎƻǳǊŎŜ ǇŀŎƪύ. 
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!ǎ ǿŜƭƭ ŀǎ ƘŀǾƛƴƎ ŀ άIƻƳŜέ ōǳǘǘƻƴ ǘƘŜ DŀƭƭŜǊȅ ǇŀƎŜǎ ǎƘƻǳƭŘ ŀƭǎƻ ƘŀǾŜ ƴŀǾƛƎŀǘƛƻƴκŀǊrow buttons. 

Once again these can either be part of the background image with an empty button over the top, 

or a separate button with an image assigned to it. In this example they are part of the background 

ƛƳŀƎŜ ǎƻ ǇƭŀŎŜ ŜƳǇǘȅ ά.ǳǘǘƻƴέ ȊƻƴŜǎ ƻǾŜǊ ǘƘŜ ŀǊǊƻǿǎ ŀƴŘ ŀǊŜŀ ƳŀǊƪŜŘ άIƻƳŜέ ƻƴ ǘƘŜ 

background image. 

{ŜƭŜŎǘ ǘƘŜ ōǳǘǘƻƴ ƻǾŜǊ ǘƘŜ άIƻƳŜέ ŀǊŜŀ ŀƴŘ ƳŀƪŜ ǎǳǊŜ ǘƘŜ ά!Ŏǘƛƻƴέ ƛǎ ǎŜǘ ǘƻ άWǳƳǇ ǘƻ ¢ƘŜ tŀƎŜέ 

ǘƘŜƴ ŎƭƛŎƪ ƻƴ ǘƘŜ ά¢ŀǊƎŜǘέ ŦƛŜƭŘ ŀƴŘ ǘƛŎƪ ǘƘŜ ŎƘŜŎƪōƻȄ ƴŜȄǘ ǘƻ άIƻƳŜέΣ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ άhYέΦ 
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bŜȄǘ ǎŜǘ ŀƴ άLƳŀƎŜέ ȊƻƴŜ ŦƻǊ ȅƻǳǊ ƛƳŀƎŜǎΦ ¢Ƙƛǎ Ŏŀƴ ōŜ ŦƻǳƴŘ ƛƴ ǘƘŜ ά¢ƻƻƭǎέ ǎŜŎǘƛƻƴ ƭƻŎŀǘŜŘ ƛƴ ǘƘŜ 

top left-hand corner of the interface. 

 

¢ƘŜƴ ǎƛȊŜ ŀƴŘ Ǉƻǎƛǘƛƻƴ ȅƻǳǊ άLƳŀƎŜέ ȊƻƴŜ ŀŎŎƻǊŘƛƴƎƭȅ ǳǎƛƴƎ ǘƘŜ ƘŀƴŘƭŜǎΦ 
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!ǘ ǘƘƛǎ ǎǘŀƎŜ ȅƻǳ Ŏŀƴ ŘǳǇƭƛŎŀǘŜ ǘƘŜ άDŀƭƭŜǊȅмέ ǇŀƎŜ ǘƻ ŀǾƻid having to repeat the same work on 

ȅƻǳǊ ƻǘƘŜǊ άDŀƭƭŜǊȅέ ǇŀƎŜǎΦ To do this right-ŎƭƛŎƪ ǘƘŜ άDŀƭƭŜǊȅмέ ǇŀƎŜ ŦǊƻƳ ǘƘŜ 5ƛǊŜŎǘƻǊȅ ¢ǊŜŜ ƻƴ ǘƘŜ 

top right-ƘŀƴŘ ŎƻǊƴŜǊ ƻŦ ǘƘŜ ƛƴǘŜǊŦŀŎŜ ǘƘŜƴ ǎŜƭŜŎǘ ά/ƻǇȅ ¢ƻέΦ  

¢Ƙƛǎ ǿƛƭƭ ōǊƛƴƎ ǳǇ ŀ ά¢ǊŜŜέ ōƻȄΣ ǘƛŎƪ ǘƘŜ ŎƘŜŎƪōƻȄ ƴŜȄǘ ǘƻ ǘƘŜ ά5ƛǊŜŎǘƻǊȅέ ƴŀƳŜ ǘƘŜƴ ŎƭƛŎƪ άhYέΦ 
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¢Ƙƛǎ ǿƛƭƭ ŎǊŜŀǘŜ ŀ ŎƻǇȅ ƻŦ ǘƘŜ άDŀƭƭŜǊȅмέ ǇŀƎŜΦ wŜƴŀƳŜ ǘƘƛǎ ƴŜǿ ǇŀƎŜ ǘƻ άDŀƭƭŜǊȅнέ ōȅ ǊƛƎƘǘ-clicking 

ƻƴ ǘƘŜ ǇŀƎŜ ƴŀƳŜ ǘƘŜƴ ǎŜƭŜŎǘƛƴƎ άwŜƴŀƳŜέΦ 

Now right-ŎƭƛŎƪ ǘƘŜ άDŀƭƭŜǊȅнέ ǇŀƎŜ ŦǊƻƳ ǘƘŜ 5ƛǊŜŎǘƻǊȅ ¢ǊŜŜ ƻƴ ǘƘe top right-hand corner of the 

ƛƴǘŜǊŦŀŎŜ ǘƘŜƴ ǎŜƭŜŎǘ ά/ƻǇȅ ¢ƻέΦ ¢Ƙƛǎ ǿƛƭƭ ōǊƛƴƎ ǳǇ ŀ ά¢ǊŜŜέ ōƻȄΣ ǘƛŎƪ ǘƘŜ ŎƘŜŎƪōƻȄ ƴŜȄǘ ǘƻ ǘƘŜ 

ά5ƛǊŜŎǘƻǊȅέ ƴŀƳŜ ǘƘŜƴ ŎƭƛŎƪ άhYέΦ 

 



My Signage Portal Touch Software User Manual 

 

Page 33 

¢Ƙƛǎ ǿƛƭƭ ŎǊŜŀǘŜ ŀ ŎƻǇȅ ƻŦ ǘƘŜ άDŀƭƭŜǊȅнέ ǇŀƎŜΦ wŜƴŀƳŜ ǘƘƛǎ ƴŜǿ ǇŀƎŜ ǘƻ άDŀƭƭŜǊȅоέ ōȅ ǊƛƎƘǘ-clicking 

ƻƴ ǘƘŜ ǇŀƎŜ ƴŀƳŜ ǘƘŜƴ ǎŜƭŜŎǘƛƴƎ άwŜƴŀƳŜέΦ 

 

¸ƻǳ ǎƘƻǳƭŘ ƴƻǿ ƘŀǾŜ ǘƘǊŜŜ ƛŘŜƴǘƛŎŀƭ άDŀƭƭŜǊȅέ ǇŀƎŜǎΦ Dƻ ōŀŎƪ ǘƻ ǘƘŜ άDŀƭƭŜǊȅмέ ǇŀƎŜ ōȅ ǎŜƭŜŎǘƛƴƎ ƛǘ 

on the Directory Tree on the top right-hand corner of the interface. 
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Then right-ŎƭƛŎƪ ǘƘŜ άLƳŀƎŜέ ȊƻƴŜ ŀƴŘ ǎŜƭŜŎǘ ά/ƻƴǘŜƴǘέΦ ¢ƘŜƴ ŎƭƛŎƪ άLƳŀƎŜέ ŀƴŘ ŎƘƻƻǎŜ ǘƘŜ ƛƳŀƎŜ 

that you want to display in this zoneΣ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ άhYέ όƛƳŀƎŜǎ άƛǊƻƴмΦƧǇƎέ ǘƻ άƛǊƻƴуΦƧǇƎέ ƛƴ ǘƘŜ 

resource pack can be used). 

NOTE: If you would like to display multiple images you can do so by adding more than one. You 

can then edit the duration time and transition effect by righ-clicking the image thumbnail and 

ǎŜƭŜŎǘƛƴƎ ά9ŘƛǘέΦ 

Repeat this process ƻƴ ǘƘŜ ƻǘƘŜǊ ǘǿƻ άDŀƭƭŜǊȅέ ǇŀƎŜǎ ǘƻ ŀŘŘ ƛƳŀƎŜǎ ǘƻ ǘƘŜ άLƳŀƎŜǎέ ȊƻƴŜǎ ƻƴ ōƻǘƘ 

pages. 
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Go bŀŎƪ ǘƻ ǘƘŜ άDŀƭƭŜǊȅмέ ǇŀƎŜ ōȅ ǎŜƭŜŎǘƛƴƎ ƛǘ ƻƴ ǘƘŜ 5ƛǊŜŎǘƻǊȅ ¢ǊŜŜ ƻƴ ǘƘŜ ǘƻǇ ǊƛƎƘǘ-hand corner of 

ǘƘŜ ƛƴǘŜǊŦŀŎŜΦ {ŜƭŜŎǘ ǘƘŜ ŜƳǇǘȅ ά.ǳǘǘƻƴέ ȊƻƴŜ ƻǾŜǊ ǘƘŜ ά.ŀŎƪκtǊŜǾƛƻǳǎέ ƴŀǾƛƎŀǘƛƻƴ ŀǊǊƻǿ ŀƴŘ 

ƳŀƪŜ ǎǳǊŜ ǘƘŜ ά!Ŏǘƛƻƴέ ƛǎ ǎŜǘ ǘƻ άWǳƳǇ ǘƻ ¢ƘŜ tŀƎŜέ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ǘƘŜ ά¢ŀǊƎŜǘέ ŦƛŜƭŘ ŀƴŘ ǘƛŎƪ ǘƘŜ 

ŎƘŜŎƪōƻȄ ƴŜȄǘ ǘƻ άIƻƳŜέΣ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ άhYέΦ 

¢ƘŜƴ ǎŜƭŜŎǘ ǘƘŜ ŜƳǇǘȅ ά.ǳǘǘƻƴέ ȊƻƴŜ ƻǾŜǊ ǘƘŜ άCƻǊǿŀǊŘκbŜȄǘέ ƴŀǾƛƎŀǘƛƻƴ ŀǊǊƻǿ ŀƴŘ ƳŀƪŜ ǎǳǊŜ 

ǘƘŜ ά!Ŏǘƛƻƴέ ƛǎ ǎŜǘ ǘƻ άWǳƳǇ ǘƻ ¢ƘŜ tŀƎŜέ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ǘƘŜ ά¢ŀǊƎŜǘέ ŦƛŜƭŘ ŀƴŘ ǘƛŎƪ ǘƘŜ checkbox next 

ǘƻ άDŀƭƭŜǊȅнέΣ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ άhYέΦ 
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bŜȄǘΣ Ǝƻ ǘƻ ǘƘŜ άDŀƭƭŜǊȅнέ ǇŀƎŜ ōȅ ǎŜƭŜŎǘƛƴƎ ƛǘ ƻƴ ǘƘŜ 5ƛǊŜŎǘƻǊȅ ¢ǊŜŜ ƻƴ ǘƘŜ ǘƻǇ ǊƛƎƘǘ-hand corner of 

ǘƘŜ ƛƴǘŜǊŦŀŎŜΦ {ŜƭŜŎǘ ǘƘŜ ŜƳǇǘȅ ά.ǳǘǘƻƴέ ȊƻƴŜ ƻǾŜǊ ǘƘŜ ά.ŀŎƪκtǊŜǾƛƻǳǎέ ƴŀǾƛƎŀǘƛƻƴ ŀǊǊƻǿ ŀƴŘ 

make sure ǘƘŜ ά!Ŏǘƛƻƴέ ƛǎ ǎŜǘ ǘƻ άWǳƳǇ ǘƻ ¢ƘŜ tŀƎŜέ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ǘƘŜ ά¢ŀǊƎŜǘέ ŦƛŜƭŘ ŀƴŘ ǘƛŎƪ ǘƘŜ 

ŎƘŜŎƪōƻȄ ƴŜȄǘ ǘƻ άDŀƭƭŜǊȅмέΣ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ άhYέΦ 

¢ƘŜƴ ǎŜƭŜŎǘ ǘƘŜ ŜƳǇǘȅ ά.ǳǘǘƻƴέ ȊƻƴŜ ƻǾŜǊ ǘƘŜ άCƻǊǿŀǊŘκbŜȄǘέ ƴŀǾƛƎŀǘƛƻƴ ŀǊǊƻǿ ŀƴŘ ƳŀƪŜ ǎǳǊŜ 

ǘƘŜ ά!Ŏǘƛƻƴέ ƛǎ ǎŜǘ ǘƻ άWǳƳǇ ǘƻ ¢ƘŜ tŀƎŜέ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ǘƘŜ ά¢ŀǊƎŜǘέ ŦƛŜƭŘ ŀƴŘ ǘƛŎƪ ǘƘŜ ŎƘŜŎƪōƻȄ ƴŜȄǘ 

ǘƻ άDŀƭƭŜǊȅоέΣ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ άhYέΦ 
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CƛƴŀƭƭȅΣ Ǝƻ ǘƻ ǘƘŜ άDŀƭƭŜǊȅоέ ǇŀƎŜ ōȅ ǎŜƭŜŎǘƛƴƎ ƛǘ ƻƴ ǘƘŜ 5ƛǊŜŎǘƻǊȅ ¢ǊŜŜ ƻƴ ǘƘŜ ǘƻǇ ǊƛƎƘǘ-hand corner 

ƻŦ ǘƘŜ ƛƴǘŜǊŦŀŎŜΦ {ŜƭŜŎǘ ǘƘŜ ŜƳǇǘȅ ά.ǳǘǘƻƴέ ȊƻƴŜ ƻǾŜǊ ǘƘŜ ά.ŀŎƪκtǊŜǾƛƻǳǎέ ƴŀǾƛƎŀǘƛƻƴ ŀǊǊƻǿ ŀƴŘ 

ƳŀƪŜ ǎǳǊŜ ǘƘŜ ά!Ŏǘƛƻƴέ ƛǎ ǎŜǘ ǘƻ άWǳƳǇ ǘƻ ¢ƘŜ tŀƎŜέ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ǘƘŜ ά¢ŀǊƎŜǘέ ŦƛŜƭŘ ŀƴŘ ǘƛŎƪ ǘƘŜ 

ŎƘŜŎƪōƻȄ ƴŜȄǘ ǘƻ άDŀƭƭŜǊȅнέΣ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ άhYέΦ 

¢ƘŜƴ ǎŜƭŜŎǘ ǘƘŜ ŜƳǇǘȅ ά.ǳǘǘƻƴέ ȊƻƴŜ ƻǾŜǊ ǘƘŜ άCƻǊǿŀǊŘκbŜȄǘέ ƴŀǾƛƎŀǘƛƻƴ ŀǊǊƻǿ ŀƴŘ ƳŀƪŜ ǎǳǊŜ 

ǘƘŜ ά!Ŏǘƛƻƴέ ƛǎ ǎŜǘ ǘƻ άWǳƳǇ ǘƻ ¢ƘŜ tŀƎŜέ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ǘƘŜ ά¢ŀǊƎŜǘέ ŦƛŜƭŘ ŀƴŘ ǘƛŎƪ ǘƘŜ ŎƘŜŎƪōƻȄ ƴŜȄǘ 

ǘƻ άIƻƳŜέΣ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ άhYέΦ 


